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Planning a child’s birthday party can be a joyful experience, but
it can also feel overwhelming, especially if it’s your first time or
if you’re juggling multiple little ones. 

As a mum to a lively little girl, I’ve absolutely loved organising
her birthday parties over the years - and I still do! From
designing the invitations and thank-you cards, to carefully
putting together goody bags, and right through to setting up
on the day, I’ve taken great pleasure in managing every detail.

I also recognise my privilege in having the time to do all of this
(and for just one child!) when so many busy parents are often
coordinating two, three, or even more celebrations each year,
all while balancing work and everything else life throws at
them. Plus, not everyone loves to "wear a party hat" (pun
intended! 😉) or finds joy in the planning process, and that’s
completely okay.

This guide isn’t meant to be an exhaustive list of everything
available, far from it! My aim is to provide you with a simple,
practical starting point, take the pressure off, share what I’ve
learned from both my event management background and my
own experience as a mum, and help you feel a little more
confident (and a lot less frazzled) about planning your child’s
next celebration.

Introduction

www.theitalianva.com 2



Children’s parties today come in every shape and size, with
new ideas popping up constantly. Some popular options
include:

Venue-based parties like trampoline parks, swimming pools,
laser tag, bowling alleys, arcades, or soft play centres
 
Creative experiences such as arts & crafts workshops, 
teddy bear or beauty product making

Pamper parties at beauty parlours or mini spas

Fun and interactive experiences like petting zoos or garden
centres

Entertainment-led parties with magicians, entertainers, or
themed character visits

Energetic options such as gym or sports hall parties

Ready to get the party going?

Party options
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Decide what type of party you
will have: 

Home party
Themed party
Dress up party
Venue specific party
Disco party
Craft party
Possibilities are endless!

Decide the day of the week,
the date and the time for your
party.

Is there a theme for the party?

Party

Whether you’re planning a small celebration at home or going
all out with a themed venue party, starting with the basics will
give you a solid foundation. This is where you decide what kind
of experience you want to create and what works best for
your child and your family’s schedule. 

A few key decisions here will help the rest fall into place much
more easily.
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Check available options, considering: 
Availability
Packages on offer
Location 
Amenities like parking, kitchen area,
cleaning supply, etc.

Select the venue (and package if applicable),
confirm availability, agree costs and
payment terms.

Arrange a visit to check details and spaces
if possible.

When confirming party time, keep in mind
set up time before the party and time for
take down and cleaning after it.

Book the venue, confirming entry and exit
times, rules and conditions, as well as any
other requirements ahead of time.

Venue - if not at home

If you’re hosting the party outside your home, choosing the
right venue is key. Think about convenience, amenities, and the
overall feel of the space. Some venues offer birthday party
packages. If not, you can build your own party bit by bit!

Personal advice: a quick preview in person is always worth it, it
helps avoid last-minute surprises and ensures everything runs
smoothly on the day.
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Guests

Now for the fun part: the guest list! 

Whether you're inviting the whole class or keeping it small, it’s
best to plan early. Sending invites with plenty of notice will give
parents time to RSVP, and thank you cards are a lovely touch
to wrap things up after the big day. 

Some party packages include invites and thank you messages,
or templates to create yours, check with your venue and/or
entertainer.

Don’t forget to check for dietary, access and any other
requirements with your guests to make it a great party for all.

Prepare a list of guests.

Find/Create invites to share
physically or digitally.

Find/Create thank you cards
these could be generic or tie
up with the party theme.

Get invites out, giving guests
enough time to plan.

www.theitalianva.com 6



Confirm any dietary requirements or
allergies early on. Chat with parents
directly – they know best and will
happily guide you so everyone can
enjoy the party safely and stress-free
(you included!).

Popular kid-friendly food options
include sandwiches, veggie sticks, fruit,
pizza slices, cocktail sausages and
snacks. These are just suggestions, so
pick what works best for your party.

Remember drinks for the children, and if
adults are staying, consider tea,
coffee, soft drinks and light nibbles.

Bake/Buy the birthday cake in advance
based on guest count and consider an
alternative for dietary restrictions.

Food & Drinks 

Food doesn’t have to be complicated, but it has to be planned!
From allergies and dietary requirements to adult-friendly
options, it’s all about making sure everyone is catered for. Some
party packages include food and drinks too - make sure you
check with your venue and/or entertainer and agree/order
beforehand. 

Don’t forget the birthday cake! It’s the star of the show and
deserves a bit of early attention to get it just right.
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Decide decorations for the venue 
(if not provided by the venue or
included in the party package).

Check with the venue what decorations
are acceptable (i.e.: can anything be
stuck on walls? can anything be put
outside? etc.).

Source decorations 

If food is handed in individual packages 
(like paper bags, boxes or similar), think
of sourcing these too.

Extras & Decoration

Decorations can really bring the party to life, especially if
you’re working with a theme. Check what’s allowed at your
chosen venue first (some have restrictions), then source or DIY
your way to a beautifully styled setup. 

A little prep in advance can save a lot of hassle later!

Please note: if purchasing custom items and/or purchasing
online, keep production and delivery times into consideration! 
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Goody bags are a sweet way to thank your little guests for
coming. Whether you're going with a themed selection or
something simple, it’s worth thinking ahead, especially if you're
ordering them online or putting bags together yourself. Try to
prep them a day or two before to avoid any last-minute faff.

Some party packages include goody bags too - make sure you
check with your venue and/or entertainer and agree/order
them beforehand.

Finally, if you’re purchasing custom items and/or purchasing
online, don’t forget to check production and delivery times! 

Goody Bags

When you look for available options,
keep in mind the theme of the party
(if any), the age of the birthday
child/ren and of most party guests,
and birthday child/ren's preferences. 

Purchase/order items to fill in the bag
(if not buying pre-filled bags) and fill
the bags ahead of the party.

Don’t forget to add a slice of cake in
them on the day!
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Decorations for the venue 
(if not provided by the venue)

Food/drinks 
(if not included in the party package)

Goody bags 
(if not provided by the venue)

Bags/boxes to collect gifts

Knife to cut cake

Candles, lighter/matches

Napkins and/or tin foil to wrap cake
slices for goody bags

Cleaning supplies 
(if needed/not provided by the venue)

Bin bags/recycling bags to collect
rubbish

On-the-Day Checklist

No one wants to be dashing back home for the candles! A
simple checklist for the day of the party can save your sanity. 

This handy list covers all the essentials to bring with you,
making sure everything runs smoothly from setup to clean-up.
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Whether you love planning parties or would rather just turn up
on the day with cake in hand, please know this: you’re doing
brilliantly. Time is short for all of us, and children’s birthdays
have a way of creeping up faster than we expect. It’s
completely normal to feel overwhelmed and you don’t have to
do it all alone.

As well as managing events for busy entrepreneurs and small
business owners, from intimate gatherings to conferences and
trade shows, I’m always happy to help with more personal
celebrations too. 

If you’d like a little extra support in planning your child’s
birthday party (or even just someone to take a few things off
your plate), I’d be delighted to lend my experience and passion
for organising to make it easier for you.

Here’s to stress-free planning, happy memories, and enjoying
the day just as much as your little one!

Conclusion
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Ciao, I’m Chiara, founder of The Italian VA, event manager, and
proud mamma to a lively little girl. 

I combine my professional experience in planning and
organising events of all sizes with my personal passion for
creating memorable celebrations for my daughter. 

Whether it’s a cosy children’s party or a large-scale business
event, I thrive on taking the stress out of planning so you can
simply enjoy the occasion.

A little about me
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Find out more: www.theitalianva.com

Get in touch: chiara@theitalianva.com
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